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Legislative Computer Services

REQUEST TO SPEAK ONLINE MANUAL

The Request To Speak program allows you to sign up online to speak on a bill that is to be heard in a
legislative standing committee. You must first create an account by coming to either the Senate or
the House and create the account, after you do that, you can sign up to speak on the Internet.

Logging On

1. Sign in with your username and password and select a body. You can change bodies (House or
Senate) after you log in if you need to.

Welcome to the Arizona State Request To Speak (In Committee) System

The Request To Speak in Committee system replaces sign in slips used by those wishing to testify in Senate andior House committees. Committes

chairpersons wil have electronic access to listings of everyone signed up to speak and will knovy in advance who is for or against a particular kill,

To uze this application, you must have registered for a uzer name and password at any one of the kiosks positioned outside the committee rooms on the 15t
floor of the Arizona Senate and House Of Representatives (1700 W, Washington, Phoenix, AZ 83007,
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Search (Add Request)

2. There are 3 ways to find a bill:
1. If you know the bill number you are looking for, enter it in the box and click BEGIN
SEARCH.
2. If you know the committee your bill is going to be heard in, select the committee from the
list and click on BEGIN SEARCH.
3. If you know a phrase that is contained in the Short Title/Now Title, enter it in the space and
click BEGIN SEARCH.

If you know the bill number you are
looking for, enter it in the box and
click BEGIN SEARCH.

* Request To Speak Manual
[137HB FOF)

2+ Agends tems Search
# |nterim Committee Search

= Modify Bill Position (Mew Festure)
—Judiciary (1F)

# Executive Mominee Search

If you know the committee your bill
is going to be heard in, select the
committee from the list and click on
BEGIN SEARCH.

If you know a phrase that is contained in
the Short Title/Now Title, enter it in the
space and click BEGIN SEARCH.

3. Atter filling in the information for which you want to search, click on BEGIN SEARCH. Select a bill
and click CHOOSE BILL.

Agenda Search Results

HBZ022 2101993 1:30 HHR 4

fn.

appropriation use; housing
development

Appropriations

Select a bill and click
CHOOSE BILL.

HBZ024 31988 1:30

P ..

HHR 4

state fiscal procedures;
technical correction
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4. Fill out all necessary information and click SUBMIT INFORMATION.

Submit Position/Request to Speak

Bif Numbey. HB2029
Short Tite:  state fiscal procedures; technical correction
Session,  Forty-third Legislature - Second Regular Session
Commites Mame:  Appropriations
Agenda Date: 212¥1998
Agends Time: 930 AM.
Agendz oo HHR 4

ref

Whatis your stance onthe bill? — gyppr  @Neutral @ Against

SO SRS T e for this bill and would like
to discuss potential problems that

could ococur

Click here to submit
information to the o
committee chairman. e Oives Wpo  ®[fRe

Click here to reset
the form.

5. Click on Review Requests on the left side panel of the window to see the status of your request.

Current RTS System: House

| change to Senate 4 | Agenda Search Results

» Reguest To Speak Manual

(137K PDF) i HBE2001 underground storage tank Appropriations 1211111995 4:.00 4
prograrm F.W. orupan
2+ Apenda Search - adjournment of
Click here to REVIEW Governrment

2 Agenda tems Search

YOUR REQUEST Operat

—ATE | Cicoaclil

# Interim Committee Search

+ Modify Bill Position (Mew: F

+ Execiutive Mominee
+ Review Regiﬁsts[ Fl|
+ Logout

+ ProblemsfiGuestions"?
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6. While your request is being processed, Add Pending will show next to your bill. Click the
REFRESH LIST button on your browser to make sure your bill has been processed successfully.

If a request you just submitted is reflected as pending in the list helow, wait a few seconds then

click on . i take several seconds for the server to process the request. if

the requ Click here to then it has been recorded and will he processed shorthy. Please
refresh the list. | donot re-submit the request.

Click on a link below to start a new 3garch of the desired type, or click on the corresponding link
ahove at any time to start a new sear

| | Nderitn Committes Search | Executive Momination Search

Fefresh List |

Action Request Description Committee Hame Session Agenda
Type Date

Add Agenda HB2004 Appropriations 45 1211184845

Pending gill

7. A successfully processed request will look like the following window. Note the number of requests
has changed. You can modify or delete the request. Click the SEARCH (ADD REQUEST) link to
select another agenda.

If a request you just submitted is reflected as pending in the list below, wait a few seconds then
click on the refresh button. it may take several seconds for the server to process the request. if
% in the pending list then it has been recorded and will he processed shorthy. Please
do not re-submit the request.

Click here to do
another search.

Menu

OT Mk bhelow to start a new search of the desired type, or click on the corresponding link
ahove at any time to start a new search.

| | Interim Committee Search | Executive Momination Search

Irterim Committes Search Fefresh List |
Selection Bill Short Title Committee Body Session Agenda Date Location
Numhber Name
Logout L
A HB2022 PSFRSE; Judiciany House 1R 10142007 10:30 SHR 2
Problemsiuestions? deferred A,
Click here to irement, .
; hnical Click here to delete
modify the request Frection the request.

i Modify Fequest O equest
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Modifying A Request

8. Select the MODIFY REQUEST button to make changes to your request. Click SUBMIT

INFORMATION to submit modifications to the chairman.

Deleting A Re
9.

Eak Manual

L
Eearch
Ee =earch =

ion [Mews Festur

quest

Select the DELETE REQUEST button. Click OK to delete the request.

9 Are pou sure you wank to delete thiz request?
\*‘) HOTE: Deleting your Request to Speak will MOT remove your pozsition oh the bill.
Click 'MODIFY BILL POSITION" at left to removedchange your postion on the bil.

aF. Cancel |
Click here to l;

If a request you just submitted is reflected as pending in the list helow, wait a few seconds then
click on the refresh button. it may take several seconds for the server to process the reguest. I

Microsoft Internet Explore x| cessed shortly. Please

he corresponding link

ive Momination Search

confirm delete
el

Page 5

1 S Selection Bill Short Title Committee Body Session Agenda Date Location
Btz (1) Humber Hame
o HB2022 PSPRS; Judiciary  House 1R 10/14/2007 10:30 SHR 2
o7 deferred A
retirerment;
technical
correction
Modify Request | Delete Reguest
10.Click OK. You will get a second confirmation message:
11.Click OK |1\ Osletingrequen

12.While your request to delete is being processed, Delete Pending will show. Click the REFRESH

LIST button

on your browser to make sure your request is deleted.

I a request you just submitied is reflected as pending in the list below, wait a few seconds then
click on the refresh button. it may take several seconds for the server to process the request. if

Click here to
Refresh List

the reguest s in the pending list then it has been recorded and will be processed shorth., Please
do not re-submit the request.

elow to start a new search of the desired type, or click on the corresponding link
a new search.

Interim Commitiee Search | Executive Momination Search

Refresh List |
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13. A successfully deleted request will look like the following window.

If a request you just submitted is reflected as pending in the list below, wait a few seconds then

click on the refresh button. it may take several seconds for the server to process the reguest, if

the request is in the pending list then it has been recorded and will be processed shorily. Please
do not re-submit the request.

Click on alink below to start a new search of the desired type, or click on the corresponding link
above at amy time to start a new search.

earch | Agenda ltern garch | Interim Committee Search | Executive Momination Search

Fefresh List |

Changing Bodies

If you are in the House, this button will say Change to Senate, if you are in the Senate, this button
will say Change to House. This option allows you to switch between bodies to sign up for a request

to speak.
Current RTS System: House
Logging Out

14.Click the LOGOUT link from the right side window to log off.

2+ Reguest To Speak Manual
[137KE PDF)

* Agenda tems Search

* Irterim Committes Search

2 Modify Bill Pozition (Mew Feature]

Click here to Logout

* Executive Mominee Search
* Review Reguests
¥ Logout

* ProblemsfiGauestions?
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