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Arizona Republican Party
Randy Pullen, Chairman

Dear Voter Vault User,

| am pleased to introduce to you the Republican Party’s Voter Vault 3 system. Voter Vault 3
(VV3) is a critical tool in assisting with voter registration, getting Republicans elected to office,
and spreading the Republican message across Arizona.

This manual will help you navigate the VV3 system and will guide you through, step-by-step, on
how to lookup voters, create walking and calling lists, and develop specialized lists utilizing a
wide variety of criteria based on age and party affiliation to associated groups and voting
history.

Whether you are a precinct committeeman, a party leader, a Republican candidate, or a
campaign staffer, VV3 will be your best friend throughout this election cycle. | encourage you to
get to know the system, take advantage of this training seminar, and feel free to ask any and all
qguestions of our extremely talented AZGOP staff.

As Republicans, we need to pull together and embrace the various new technologies that will
assist us in winning elections and promoting Republican ideals and values.

Thank you for taking the time to involve yourself with this training and | look forward to working
with you throughout the 2010 election and beyond.

Sincerely,

M@m

Randy Pullen




System Requirements

e Windows compatible computer
e Internet connection (high speed recommended)

¢ Internet Explorer 6.0 or better
o VV3 is not compatible with other internet browsers

Internet Explorer Security Settings

VV3 is fully dynamic and does not use cached pages for many
features. To take full advantage of VV3, you must change your
default browser settings to refresh live data.

From the Tools menu at the top of the screen, select Internet
Options. There are different settings for each Internet Explorer
version.

e Internet Explorer 6
o Click on the General tab
o Under the Temporary Internet Files section, click the
Settings button
o Under Check for newer versions of stored pages, select
Every visit to the page
e Internet Explorer 7
o Click on the General tab
o Under the Browsing History section, click the Settings
button
Under Check for newer versions of stored pages, click
Every time I visit the webpage
Next, click on the Security tab
Click on Custom Level button
Scroll down the list to the Scripting section
Under Allow Programmatic clipboard access, click
Enable
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e Internet Explorer 8

o Complete all of the items above under Internet Explorer
7 (when installed as an upgrade to IE 7, the Allow
Programmatic clipboard access value will need to be
reset as Enable)

o The layout of VV3 may look different in Internet
Explorer 8

o To change the layout of VV3 to the previous format,
use the Compatibility View option in the main toolbar
(the “torn page” icon to the right of the padlock) or
select Compatibility View on the Tools menu

o If the Compatibility View is not selected, some web
pages, buttons and reports will appear distorted
(however, web page functionality is not affected if
Compatibility View is disabled)

e Windows Vista

o Complete all of the items above under Internet Explorer
7 or8

o Next, click on the Advanced tab

o Scroll down to the Security options and click the
checkbox for SSL 2.0 (the boxes for SSL 3.0 and TSL
1.0 should already be checked; if not check them)

o You will have to re-do these settings every time there is
a Vista update as the update process invalidates any
settings you have made

Pop Up Blocker Settings

If you are using a pop up blocker, you will need to add
www.votervault3.com to the list of allowed sites. You will find
the pop up blocker settings under the Internet Explorer Tools
menu.




Look Up An Individual

e On the User Menu, click Search
e Next, click Look Up an Individual
o The Individual Voter Lookup page W111 now be displayed

rg\fAULT N4 o

i |-:u=| voter Leakup P LR O R BEATDR DU 40 BRI s o DR

Ilrme |

P o o Y S RS a2 i Bl P S G el By 0 S e A | W s ok apbanal avking
A mitde rame, yod afar e el pame

o Gildrass Cay
Pl e S e W i s A0 % Jiag. TU3 5 A2TH T). ol B ge e, eavhan b sinaed Pl el S i iy )
diraciona vag M E, KE1 and shesal fp=2 (g 5 Ap, L BRE RIGT DR
— Ky Phans Courey ¥

Flisitad dniEs 3 L0 | S2601) Pl o SATR T R L 41 2- BT 145 T

Ragrairalasii

Humber
Erviar ra i skralian ramnber
ey OUO1EEINTY

LRS-

Ermrip s treg (et W 1amars: of e vOleers: basn maies aid up 6 e M Boea Q038 of Ire volGa™s 10w Gl 1L Dni 1 (a ponics 1350 Do
nokinclde =pacas in Hes hoag=s-nember

L Eaged Naizhi IECi el Mairhas Bz of Beconds In dieplye (.25 5 10 Sanrch Aora | Tl Semrch |

| |
e In the Name box, type in the voter’s name in the following
order: Last Name, First Name (with comma)
e Type in any other fields you may know
e Only use other fields if you are confident that these fields
apply because this will narrow the search and results
e Use the examples (eg.) given under each field for best results

Tips on Looking Up Voters

Because people register to vote in different ways and County
records can be imperfect, you might be unable to find your target
on the first try. Try varying the spelling of the voter’s last name
and/or first name and you will get different results.




Individual Voter LGOkup Press ‘Escape’ or ‘Clear search” button to enter new search criteria.

Hame ILﬂ\den, Tracey A ]

Please enter the voter's last name and first name, separzﬁéaﬁy_a comma {eq. Smith,John A }. Middle name is optional; if entering
a middle name, add after the first name

Address | | City | |
Flease enter the voter's address (eg. 713 8§ 12TH 8T}, For best search, enter the strest FPlease enter city (eg.
; E,_r\_JE} and street type (eg. 5t Ave, Ln) BURLINGTOHN}

Zip | Phone | | County| v|
Please enter zip code.(eg. 52601) Please enter phone.(eg. 412-687-2457)

Reg;’stmliorﬂI |

Humber
Enter registration number
(eg. 0001551071)

se5 | |
Enter up to the first five letters of the voter's last name and up to the first five digits of the voter's house number (eg. jones123). Do
naotinclude spaces in the house number.

) Exact Match (& Closest Matches Ho of Records to display (125 )| 10 | | Search How | | Clear Search |

ADEM TRACEY A 3349 W CROCUS DR PHOEMIX 602-548-0334 R MARICORA




Walking And Calling List

On the User Menu, click on Lists
Next, click Create a Walk List or Create a Calling List
You will have four options to choose from:

o Generate Walking List

o Generate Call List

o Online Poll Watch List

o Access Completed Lists
Select Generate Walking List or Generate Call List
A list of one or more precincts will now be displayed
(depending on your user access)
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e To select a precinct or precincts, click on the box under No of
Voters that corresponds to the precinct

e Next, click Ser Up List (select one precinct at a time in order
to download the list faster)

e The Filters page will now be displayed




Walking List Filters
Choose which Households you want included in each Precinct

Party: Absentee Voter; Perfect Voter; Age:

: Address Status: Deceased:
[1R-Republican [ JP-Permanert [14-voted in 1 of 4 [J4-Age 18-25 [Jv-Has Moved [Nv-ves
[ D-Democrat LIT-Temporary [J2-vated in 2 of 4 []2:Age 26-35 MN-Has Not Moved M-l
[IHndependent [T m-mititary [13-voted in 3 of 4 []3-Age 36-45 A o
[l o-other [l 4-Voted in 4 of 4 [l4-Age 4655 WD 5 "’eph”m i EI 3 r: |
as oneg -lvlale
[Ju-Unidentified []5-Mewly Reg Voter []5-Age 56-61 & Pt
[o-voted in 0 of 4 []p-Age B2+
SUnveys Affiliations
Tucson Sity Council ' Active Survey 2
|voip test Test Active Survey
b
Selected Surveys:
[Back ][ Confinue ][ Reset Filters ]

e Select the filters you wish to apply to your list

o Do not select any boxes under Absentee Voter (these
filters are rarely updated and will most likely skew your
results)

o If you are looking for all voters regardless of Perfect
Voter status or Age, leave all boxes unchecked under
these filters instead of selecting each one

o Under Perfect Voter, if you select Voted in 3 of 4, that
does not include 2 of 4 and 1 of 4, so you must select
each box if you want to include those filters

e When the filters are set, click Continue

o The Walking List Formatting page will now be displayed




Walking List Formatting
Count Results yaiching Voters 515
Matching Households 383
Time Spent Computing Resulis: 0172 Seconds
Mumber Of Voter Records Checked: 3,388,845

** These results are output of the entire list of precincts used for getting counts.

Mapping Options : [l show Precinct Map Pushpins on Map Generate Routing Directions

PDA Mapping []Generate PDAMap
Options : Mote - if records to download are greater than 100 (apprax), then PDA map wan't generate.
Order records in ) By Voter Alphahetically (& PrecinctWalking Order () Odd/Even Walking Order by Street () Perfect Voter
ouput file by : Descending () Walking Order by Carrier Route  Routing Directions Order
Choose columns which you want printed:
FPage Title: |Precinct Vialking List | [WWill NOT be Printed] [WVill be Printed]
Prepared For [ | I 7l Voter Name ~
L 1 SEX =l
[Appears on the heading] Py
[Ishow Response Pasly
= o
[Appears on each line e.g. ¥ N NIA] = | Aesresn |
[Jinsert Page Break When Street Changes. Telephone |
| |Response .1

Lﬂack ] |_ Generate File ]

e Select the order you want your records in and the columns
you want to be printed on your list

e When the formatting page is set, click Generate File

e The File Ready page will now be displayed

Print file is ready please click the following link to view the file now.

Walking List files are
VWAL KLIST_PRECINCT_MCO00]_ACACHA 272 FDF

Back to List Creation

rk"@pﬂd:m' Mote: To make an Adobe Acrobat print file, you need the Adobe Acrobat Reader software
Header

Adobe installed on your computer. If you do not have it on your computer, you can download it for free
by clicking on one of two links below:

Adobe Acrobat Reader Website

e C(Click on the blue link under Walking List files are or Call
List files are
e The list will download in PDF format




Basic Counts And Exports

e On the User Menu, click on Get A Count
e Next, click Basic Counts and Exports
o The Voter Criteria Selection page will now be displayed
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e Select the criteria you wish to apply to your list

e When the criteria is set, click Get Count Now

e The Export Data on Selected Voters page will now be
displayed




Export Data On Selected Voters

cted Criteria:

|Party=R-Republican
Address Status=N-Has Not Moved

| Deceased=N-No

Count Reslilts

[ DATAITEMS  [ANORWIELTEY
' HHREC 2 Phone Bank
Last Name O walking Lists
First Mame = | O Precinct Lists
Middle Mame O Doorbelling Notes
Jrstinay O User Defined

Mailing Address =
Address

City
State
Fin 2 |

| &

Select The Options Used To Format the Export :

i.

HOUSEHOLDING

() By Voter Alphabetically O Individual Voters:

O By Yoter Within Precinct ) Households - All Members;

(& By Voter Within Zip Code () Households - Only Qualified Members:

2 Precinct Walking Order RULE FOR HOUSEHOLD NAMES

O OddiEven Walking Order & Tom & Mary Smith/ The Smith Houshold
EXPORT OPTIONS O Torm A & Mary W Smith/The Smith Household

Export Field Mames in Record 1 > Torn & Mary Smith

[ Export Household Mumber Fields ) The Smith Household

[ Export Househald Member Fields

Max Members per Record: E |STDEXDOI't-CSV |

[] Test Records to Export Select Output Format:

& top b records: 1 @csv OxLs OuMDB

) Every Mth record : |

> Random sample : | [Back] [ ExportDatatiow |

e Select the options you wish to apply to your list
o Under Sequence, Odd/Even Walking Order is great for
exporting walking lists




e Change the default Export File Name to something that
uniquely identifies the file (remember file names cannot have
spaces in them; the system will not be able to read the export

file)

e Under Select Output Format, leave the file as CSV
e When the options are set, click Export Data Now
e A sample of your export file will now be displayed

Step 1: Review this sample of your export file.

[ Back To Export Option ]

GEORGE
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Step 2. Check your export criteria.

i.Data Center -
|User : sample

Export File name : stdexport.cev
File Size 1T KB
|Number of Records  :383

Selection z

Party=R-Repuldlican
|Address Status=N-Has Not Moved

|Deceased=N-No

Step 3. Click on vour download option.

~ Download and Open Export File
Ly

| Download Zipped Export File to My Computer
Download to Drop Box
Download export in PDF format

e By clicking your download option you are undertaking sole
responsibility for the contents and use of this export. If you are
unsure of your responsibility herein, please do notuse this export.

s POF downloads will create a new PDOF document for every precinct

| inthe export.

e [f the sample is good to go, click on Download and Open
Export File (do not use any of the other download options)
e The file will open in a separate window

If you experience technical difficulties, please contact the Arizona
Republican Party at 602-957-7770 or by e-mail at info@azgop.org.

Paid for by the Arizona Republican Party
Not authorized by any candidate or candidate committee
www.AZGOP.org




